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ATTACHMENT E: NOTIFICATION OF DOCUMENT DESTRUCTION

	
I,                                                    , certify the provided Protected Information has been destroyed using the following methods (check the boxes below that apply):

[bookmark: Check1]|_|	All electronic files have been deleted using secure erasure so as not to be recoverable by an IT Administrator or third party.  
[bookmark: Check2]|_|	The CD(s) and/or physical copies have been destroyed using a cross-cut shredder. OR,
[bookmark: Check7]|_|       The CD(s) and/or physical copies have been destroyed using a shredding refuse handler ensuring the information contained on the CD(s) and/or physical copies was not accessible to any unauthorized users before, during, or after disposal.

I,                                                  , am returning, with this letter, the following items to Choose an item. and certify below the electronic files have been destroyed (check the boxes below that apply and enter the quantities of returned items):

[bookmark: Check4][bookmark: Text1]|_|        Enclosed are       CD(s). 
[bookmark: Check5][bookmark: Text2]|_|        Enclosed are       physical copies. 
[bookmark: Check6]|_|        All electronic files have been deleted using secure erasure so as not to be recoverable by an IT Administrator or third party.  


Firm Name (PRINT):          
Individual Name (PRINT):	
Individual Signature:		
Title:				
Date: 				


	




Return this letter and any items for destruction to:

Port Authority of New York and New Jersey
2 Montgomery Street, 1st Floor
Jersey City, NJ 07302
ATTN: Christi Clark
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