NYCT AQI Back-in Pre-Advise

This is the new file that lists any containers that need AQI back-in inspection at NYCT for the following
day. Beginning on June 28, NYCT customers are advised to send this new file to NYCT by 3:30 PM
every day, Monday thru Friday, to represent containers in need of inspection for the following day.
Please save the file attached below on your computer. Replace the “SCAC” in the file with your four
letter SCAC code.

Additional procedures are outlined below.

If you have any questions feel free to call or email me @ 718-568-1744, mbushey@nycterminal.com.
Thanks.

1) The Trucking Companies will email lists of containers to one group email at NYCT for all AQI
Back-in Inspections. Group will be called “NYCTAQIBack-in@nycterminal.com” The lists will
contain:

a) Container number

b) Commodity (If possible)

c) Steamship Line

d) Trucking Company picking up

e) Day of back-in inspection to AQI for pick up.

2) NYCT will send the AQI back-in form to all parties. This form will be labeled “SCAC AQI Back-in".
It is attached as a Microsoft Excel spreadsheet named “SCAC AQI Back-in.xls”. NYCT will ask
you (the truckers) to save this file to your computers and replace “SCAC” with your trucking
company’s four digit SCAC code. This will be the File name and format you will send to NYCT
AQI Back-in@nycterminal.com each day by 3:30PM.

3) We will ask that you fill out the Light Green areas in this sheet. The Light Green areas are in the
Date (Upper Left hand Corner), Line, Container Number, and Commaodity. Please see below for
example:

Wednesday
Date: 6/29/11

. Container Seal .
Grp | Line Number | Number Commodity | Remark




4) The lists will be emailed to the Group Email at NYCT by 3:30PM with ALL containers needing AQI
Back-in Inspection on the list — Monday thru Friday.

5) When sending these lists, please also add your Trucking Company’s Name to the Subject line:
“NYCT AQI Back-in Pre-Advise — YOUR TRUCKING COMPANY NAME”

6) The format for the lists will be consistent throughout all companies that wish to make an AQI
Inspection. Only the containers on this formatted list should be emailed to the AQI Pre-Advise
Group. Questions or problems should not be emailed to the AQI Pre-Advise Group. They should
be directed to the Point of Contact(s) or myself. My contacts are listed below

7) NYCT will monitor these emails and within the AQI Pre-Advise Group there will always be a Point
of Contact. Questions can be directed to that person.

Mike Bushey

New York Container Terminal

300 Western Avenue

Staten Island NY 10303

Office: 718-568-1744

Email: mbushey@nycterminal.com

NOTICE TO RECIPIENT: This email (including any attachments) may contain information that
is privileged and confidential. If you are not the intended recipient, please delete this e-mail and
notify us immediately.



