PORT
AUTHORITY OFFICE OF DIVERSITY, EQUITY, & INCLUSION
NY NJ

DOING BUSINESS WITH THE PORT AUTHORITY
PRIME AND SUBCONTRACTOR RESOURCES

Bidding Resources:
e Bidding and Understanding Construction Contracts
e Engineering Documents
e Security Handbook Information Requirements

Forecasting Tools:
e Construction Forecast
e Expiring Call-in Contracts

Publicly Advertised Solicitations:

Subcontracting Opportunities: Research contract requirements and track solicitations through bid due date.
View all open Port Authority solicitation opportunities here:

e Construction

e Goods & Operational Services

e Professional Services

Preliminary Bid Results:

Subcontracting Opportunities: Contact the apparent low bidder that may be awarded the contract.
e General Solicitations (Goods/Services/Miscellaneous)
e Construction Solicitations

e Design-Build

Contract Awards:

Subcontracting Opportunities: Engage with Prime Contractors for potential opportunities on current projects.
View a six-month rolling list of awarded contracts by category:
e Construction Awards
e Commodities and Services/Technology Awards
Professional Technical and Advisory Awards
Professional Technical and Advisory Call-In / Award List
World Trade Center Site Awards

For certification inquiries, email certhelp@panynj.gov

Visit us at: www.panynjSD.com AI R LAN D RAI L s EA
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REQUIRED DOCUMENT CHECKLIST

EXPLAINED

In addition to your M/WBE Application, supporting documents will be required to certify your firm.

O RESUME

Most current resume for all principals, partners, officers
and key employees of the firm. Including current position
and duties within the business, experience, training, and
education. — bios are not accepted.

O BANK SIGNATURE CARD

Bank signature card or letter from bank identifying all
person(s) authorized to sign on each account. Include
any limitations on a signer's authority including all
business account number(s).

O TAXRETURNS

Last three years of tax returns for the business including
all schedules, as filed with the IRS.

O U.S.CITIZENSHIP/

PERMANENT RESIDENT ALIEN STATUS
Evidence of your claim to U.S. citizenship or permanent
residence for each minority or women owner listed. (e.g.
passport, naturalization record, birth certificate)

O LICENSE/PERMIT

Copies and/or documentation of license(s), permit(s),
bond(s) and certifications that pertain to your firms’ duties.

O LEASE AGREEMENT

Current lease agreement signed by the landlord and
tenant, proof of ownership or deed or business
location(s), including home office(s), warehouse(s), and
equipment storage if applicable.

O BUSINESS CONTRACTS

(CONSTRUCTION FIRMS)
Copies of three recently completed projects with proof
of invoices and payments for services performed by the
business in which you would like to be certified in.

O MINORITY GROUP STATUS

Proof of ethnicity/gender for each owner claiming
minority status as stated in the M/WBE eligibility
requirements.

O PROOF OF SOURCES OF

CAPITALIZATION/INVESTMENTS
Proof of how the business was initially capitalized. (e.g.
cancelled checks, purchase agreements, loan
agreements)

O MARTKETING DATA FORM

Information presented on this form will be used to help
market the goods/services that your company provides.

Submit those documents, checked off in the grid below, based on your business’ structure.

UMENT D

Business Certificate
As filed with the county clerk, v
including amended certificate.

State filing receipt
Include any amended receipts.

Articles of Organization /
Articles of Incorporation

Partnership Agreements, LLC
Organizational Agreements or
Corporate By-laws

Membership/Stock Certificate
Include front & back, next
unissued certificate and up to
date stock ledger

YB 3/2020



Start the
Certification
Process Today!

The documents listed below are the minimum documents required to start the
certification process. Please upload the listed documents onto a USB flash drive to begin
the process. A full list of documents required is available on the back of this page or visit
www.panynjSD.com for additional information.

Mandatory Forms DBE Certification

0 Acknowledgement & Verification 0 Affidavit of Certification
O Marketing Data Form 0 PNW Statement (Under $1.32 Mil)
O Personal Federal Tax Returns (Three Years)

Financial Documents Demographic Documents

0 Owner’s Information

" s O ici
0O Current Financial Statement Proof of Ethnicity

O Federal Business Tax Returns (Three Years) O Resume
O Lease/Deed

0 Proof of Capital Contributions

To RSVP, visit nluccia@panynj.gov 2 Montgomery Street, Jersey City, NJ 07302
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Certification Requirements

Requirements to become MBE, WBE or MWBE certified with the Port Authority:
The following includes some of the main requirements necessary to become MWBE certified.
*  Must be at least 1 year in business.
*  Must be at least 51% Minority and/or Women owned and controlled depending on which
program the application is for.

Requirements to become SBE certified with the Port Authority:
To qualify for SBE certification, your firm must meet ALL of the following criteria:
*  Must be at least 1 Year in business.
*  Main office must be located in New York or New Jersey.
+  Must not exceed the 3-year gross receipt capacity specified by industry designated by the SBA.
o Accounting/Auditing Services: $22 Million
Architectural Services: $8 Million
Commaodity: $8 Million
Construction: $39.5 Million
Engineering Services: $16.5 Million
Financial Services: $8 Million
General Management Consulting Services: $16.5 Million
Janitorial Maintenance: $19.5 Million
Technology Services: $30 Million
Facilities and Operations Services: $18 Million
Other — NAICS Code threshold for industry

O 0O O O0OO0OO0OO0OO0OO0O0

Requirements to become DBE/ACDBE certified:
The following includes some of the main requirements necessary to become DBE/ACDBE certified.

*  Must be at least 1 day in business.

*  Must be at least 51% owned and controlled by the socially/economically disadvantaged

* individual.

+  The firm (including its affiliates) must be a small business as defined by SBA standards and have
average annual gross receipts not to exceed $28.48 million. Size limits for the airport concessions
ACDBE program is $56.42 million.

«  Owner must have a personal net worth that does not exceed $1.32 million.

+  The business must not be tied to another firm in such a way as to compromise its independence.
and control

Requirements to become SDVOB certified:
The following includes some of the main requirements necessary to become SDVOB certified.
+ Eligible service-disabled veterans must provide U.S. Department of Veteran Affairs (“VA”) issued
documentation that confirms their service disability status.
«  Construction firms must have been in business for at least 1 year and have satisfactorily
completed 2 construction contracts with a value of $100,000.
*  Non-Construction firms no requirement for how long the business must have been in operation.
* Revenues may not exceed the three-year gross receipt threshold specified by the industry size
standard as designated by the SBA.
*  Must be at least 51% owned and controlled by the service-disabled veteran

2 Montgomery Street, 2 Floor | Jersey City, NJ 07302 | T:212-435-7888 | certhelp@panynj.gov
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KEEPING APPLICANTS INFORMED & ENGAGED BEFORE, DURING AND AFTER CERTIFICATION

CERTIFICATION AND VENDOR REGISTRATION LINKS
To learn more about certification, events, and resources:
e Visit: panynj.diversitysoftware.com
All firms should register with our Procurement Department to receive information on contract opportunities with The Port
Authority of New York and New Jersey:
e Visit: www.paprocure.com
Professional and technical service providers should also complete a Professional Services Firm Questionnaire (PSFQ) by
visiting the URL below:
. PSFQ Questionnaire (PSFQ)

BUSINESS OPPORTUNITIES LINKS
Bid/Proposal Advertisements (Including for Construction, World Trade Center, Goods and Services, Professional Services and
Surplus Sales):
o Visit:__https://www.panynj.gov/port-authority/en/business-opportunities.html
¢  Preliminary Bid Results: https://www.panynj.gov/port-authority/en/business-opportunities/preliminary-bid-results.html
Understanding the Port Authority’s “Guide to Procurement”
e Visit: http://www.panynj.gov/business-opportunities/pdf/quide-to-procurement.pdf

CERTIFICATION CONTACT INFORMATION
Feel free to contact any of the experienced analysts below for further guidance throughout the certification application process.

Name

Phone

Email

Suchetha Premchan

201-395-3944

spremcham@panynj.gov

Liza Akopdzhanova

201-395-3953

lakopdzhanova@panynj.gov

Marie Amenechi

201-395-3192

mamenechi@panynj.gov

Lavar Atkinson

201-395-3932

latkinsonpanynj.gov

Omar Allen

201-395-3951

omallen@panynj.gov

Danielle Matthews

201-395-3948

dnmatthews@panynj.gov

Lude J. Hines

201-395-3902

ljhines@panynj.gov

Edward Njoku

201-395-3952

enjoku@panynj.gov

Jayson Ortiz

201-395-3950

jaortiz@panynj.gov

Brandin Sumpter

201-395-3947

bsumpter@panynj.gov

Gloria Wigfall

201-395-3949

awigfall@panynj.gov

ADDITIONAL ASSISTANCE
Feel free to contact the Office of Diversity & Inclusion through either one of these additional avenues:
Certification Hotline: (212) 435-7888 CertHelp@panynj.gov www.panynijSD.com

2 Montgomery Street, 2 Floor | Jersey City, NJ 07302 | T: 212-435-7888 | certhelp@panynj.gov




