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Introduction Trimble Unity

This is an overview of Trimble Unity Construct, formerly eBuilder, the centralized platform used
by the Port Authority for Engineering construction document control and records management.
Trimble centralizes project data in one secure platform, and reduces reliance on email threads,
minimizes version control issues, and helps teams stay aligned throughout the project.

In this session, we’ll walk you through everything you need to get started with the system. We’'ll
begin with how to request access and complete the login process. We'll explore the user interface,
navigation tools, and where to find key functions. You'll also learn how to manage and complete
assigned tasks, track document reviews, and collaborate with team members effectively.

Finally, we'll close with a Frequently Asked Questions (FAQ) section, where we’ll cover some of
the most common queries and tips for getting the most out of Trimble.
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Trimble - Highlights

Cloud-Based Construction Management Software

Al One system for all construction projects

Great collaboration solution - all the players together — Contractors / Doc Control
/ Reviewers

?~
oo

Not approved for protected information — all protected information is stored in

EEH  Ability to process, track, and store files and reporting in Trimble Unity Construct
a Open Text (Livelink)

Trimble Unity
Construct
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Requesting Access

Access at Project Inception

New Project Form - Project Team

* Filled out and verified by PM/PP/REO
NDA

* On file for any C / C&P documentation
User Credentials

e System email from Trimble

Access for Ongoing Projects

PAeBuilderSupport@panynj.gov

TCAP

e TCAP - Home

NDA

* On file for any C / C&P documentation
User Credentials

e Automatic email from Trimble

Trimble Unity
Construct

CMD
paebuildersupport@panynj.gov

MCP
Robert Gutmann
reutmann@panynj.gov

TCAP Sanjeev Kapoor
skapoor@panynj.gov

To contact Trimble Support:
Please call (888) 288-5717
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New User Account
[ ————

€ M= @ 0] = ) Z e 3] D i 3af 17 < »

A new account has been created for you within Trimble Unity | e B
_Construct, o inbexs

+ Summarize this email

o e-Builder US3 Notification <bounces@e-buildernets I0548M (Ahours ag0) v+

o me =

Trimble Unity
Construct

*eB Product Management

Hi Susan leigh

Wizlcorne bo Tnmble Unity Gonstruct, pan of an end-lo-end Assel Lilecycke Managermenl

Progeam

Your profile has been crested by
.ﬁttﬁlIﬂ‘..ﬂﬂMiﬂ‘lSLrﬂ'N

Saursarm i arker

susan_parker * Belaffitnmble com
You now have access to the “eB Produect Managament account. Click bedow to gat started
Your login details:

Username: sipMenwlisar

Eorool vour password?

Receive

Trimble Unity
Construct

You will receive user account e-mail
notification from bounces@e-builder.net

Watch New User Video

Check — Spam/Junk folders in Outlook

Use Google Chrome for e-Builder access
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Trimble - Log n Scree” Trimble Unity

Construct

https://gov.e-builder.net/auth/www/index.aspx?ReturnUrl=%2f

& Trimble.
Trimble in Government Cloud:

Log In

Log in with your Temporary password [ mreingold@panyni.gov

Will be prompted to change the password [Forgot passwordz |

If you do not remember your password, click the [Forgot password?]
link

' Remember to use Google Chrome
°

Trimble Unity
Construct

Help | Privacy Notice

©1995 - 2024 e-Builder, Inc. All Rights Reserved

PORT
AUTHORITY
NY NJ

AIR LAND RAIL SEA


https://gov.e-builder.net/
https://gov.e-builder.net/
https://gov.e-builder.net/

PANYNJ Trimble Accounts

Trimble Unity
Construct

e @ v @ = - of

— (] ] 21 hnpsyigov.e-baildernet/auth wewesfindex aspx T ReturnlUrl=%21

If you have multiple accounts, select the

appropriate one from the drop down

To switch accounts user must remember to log
out from the existing account

Trimble Unity O
Construct

&-Trimble.

Log In

Select acc

ount to log inte

FPort Authority of MY & Mj

Please Selec

t

LaGuardia Redevelopment P rogram

Port Authority of MY & Nj

©1995

Help | Privacy Motice
2024 e-Builder, Inc. All Rights HE!‘-.L'I'._-I_"J@
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Trimble Navigation Trimble Unity

B mimble Unity Construct

ments Calendar

System Navigation My Home e Forms

Welcome, Marina! . : w Edlit My Home
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AUTHORITY
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My cou rt AR LAND RAIL SEA My Processes o
Prajecr T4 nsrance T2 subjecr T2 seep T2 Date Due % Reguested Commcons T

Events e
Monday, Dec 02, 2024

Contraciorn Rewise e

Wiowy calenclar
P SATITALT T FOOD Terming
[a=E) 3 qT__rF: 1::_ r,-: "‘-‘r.\?. 2 Foae m Corilracior Rewvise T
Announcements -
Training CRR - 12 CTE D017 A0 Marhek: Step Crntracnor fease o=
T H H I f t' Fudloey the link, Tor =Bailder Un sty
ralnlng nrormation fozrEls 2 OFAGTAN0T [ Dara
Tirtal Far Pine Snmey Inarnr bease ¢ Erroe e
3 0 rralning preject far more mmaterials ; . ;
e [ oo e - 075200 "L 05 OO0 ComErantor Mo vos
Tramirg  Majur Capilal  Fort Autiority il ME
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SR 60 LTS COED 03810003002 RODT Hi Solid - Conilraclor Rerise e
Trimble Wnity Field Mobile App:
Cowirdoad e Trimble iy Feld mobile CTE A0 OO0 1 ROID Sagn
app o get the lacest fearnes SR Srructuse paint - crarrarmr ewse e
Ta centact e-Hullder Suppors: TS D54 DOSOAEA0TT BOGD HASS
= 000 SASCansid s
. [Pt ol el et orary Ferce Install ot Davonne  Contraclon Revise e
Contact Information PANYN] ebuilder Support:
parbuldersuppartifpanmy . goe e Contracior Fevse erg
CEA % D023 0141 20200 02R007 RILO Cenracor evae o
o Spare Ertry Pragram
Recent Pages s
Praject - MFF- 140044 WO Senrasrie 1L 10 ol 22 resalls. Previous B 2 k] sl
Praject - FAT-FRL1ED Exchangn i".'1}" SChEdUlE Tasks e
MFF-Sdd kg WORHE 1 6Pk B
Froject T4 Seguence Number T |waes T4 Tk T% ©aCamplets T4 starc pate 14 | Finesh Date TE
M
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KIFF Gbd 0T
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Trimble Training Trimble Unity

Construct

1. Trimble Learn - video tutorials for Trimble Unity Construct
2. Go to training project for more materials under Documents Training - Major Capital - Port Authority of NY & NJ

B Trimble Unity Construct
My Home Dashboard Projects Forms Processes Documents Calendar Contacts  Schedule Reports
RS¥I|QRITY P rDJE,‘Ct D ocuments| | ***Training Project - ***Training - Major Capital - Port Authority of NY { *
NY MNJ
AIR LAND RAIL SEA
Folders L | f Documents \ Internal Training
Expand All | Collapse All | Refresh All Upload | Propertics | Create Folder | Subscriptions | Copy To Clipboard: Private URL
E - p [ [
= Documents[77] i UJ Name
N | Delete | Move | Copy | Download | Check Cut | Send | Fill Out Form | Compare | Bluebeam Studio
PI'OJ'E'.‘Ct Menu 01.1 General _1 = {version 1)
- < Details Correspondence(1] U download (187.9MB) | Send | Properties
Forms SO NS arferaRcs %0 My PA PLT Process 11-12-2024-Final.pdf |
> b Issues Reports[0] g i _ PDF Download (1.8MB) | Redline | Stamp | Compare With | Send | Properties
sff  Processes
= < My PA CWP Process_11-12-2024-Final.pdf (version 1)
b 2 Documents External Admin E PDF Download (3.2MB) | Redline | Stamp | Compare Y
Access History Guidelines[6] :
i g i A o et . -~ n PA CSIR Process_11-12-2024-Final.pdf (version 1)
sent ltems P External Training[32] U PDF Download (2.2MB] | Redline | Stamp | Compare With | Send | Properties
Document Log 3
Folder Permissions I T o T e ot soli SON
Find Deleted Download ( ) | Redline | & p | Compare With | Senc op 3
Documents : "
2 DESIng-Bqu " 11 A n PA IDN Knowledge Bar November 2024.pdf (version 1)
= Schedule Submittal e PDF Yownload (2.4MB) | Redline | Stamp | Compare With | Send | Properties
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https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flearn.trimble.com%2Fshare%2Fasset%2Fview%2F10513&data=05%7C02%7Cmreingold%40panynj.gov%7Ce5b596af46f54030f7f808ddbf230138%7Cc4484a25d0d84ad0916aa889b6aa7a02%7C0%7C0%7C638876879258393021%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=JcXmg8J4BFSqDLHNJnmCp%2BBboU7y6T5hrhC1BBlwxE8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flearn.trimble.com%2Fshare%2Fasset%2Fview%2F10513&data=05%7C02%7Cmreingold%40panynj.gov%7Ce5b596af46f54030f7f808ddbf230138%7Cc4484a25d0d84ad0916aa889b6aa7a02%7C0%7C0%7C638876879258393021%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=JcXmg8J4BFSqDLHNJnmCp%2BBboU7y6T5hrhC1BBlwxE8%3D&reserved=0

Project Access Trimble Unity

To Access a Project
1. Click Projects from the top navigation bar.
2. Select a project from the All Projects menu.

3. Or use the Keyword Search feature.

@ Trimble Unity Construct o & o (@

My Home Dashboard Projects Forms Processes uments Calendar Contacts  Schedule Repo Setup

Hidden Projects

PORT i

AUTHORITY PrOJECtS

MNY MNJ

—ore Projects by Facility ~ | Fedit | addd View Keyword sea rCh Al Profects -

Bulk Edit Add

B 7e -
1/2 3 45 . ¢ M

1| Facility = Delivery Contract Project Mame General Contractor Create Praoject Resident

% Method Mumber - Date Status Engineer
it O Ak (B.1.3 AR AECTEWORT SIE Maintenance Pavemsant Repairs  Asphalt & Concrate Rapairs SHS Construction Qi 22 2025 Clpen Messaye Fescha
edit [ Ak DED AK19T MK-197 51B Maintenance Pavement Repairs via Work Crder SHS Construction 12.01.2022 | Open Messaye Fessha
edit () nc OG0 AKI9T02 ME-127 WOL02 516 Mainlenance Pavernenl Repairs 2024 S5 Construction 09162024 | Open MMossaye Nesshia

— Railroad Construction Campa

edit L | GO DE0 KM 10054205 MI-100.542 WOR05 lmmediale Repairs Bayonne Bridge Delerioraled Relaining Wall sl Underside of The Bridge airoad Lonstruction Lampany 10.07.2021 N Clesooul Muessaye Fosshia

N

— Uriicesn Cons e Licos . -
rdit L BB DER MAFZ4403070 MF- 244030 WO#10 - Bayonne Bridga B 16 Sign Structural Repairs h ”l"-u e II ruste 08032022 Cpen Meszaye Fassha
Lnlerprises, Inc.

— F-100.5 MO0 madiat airs Via Wark O BV, iricd C nistration B n ailroad Construction Ce a
et O | BB DBB ME10054210 F-MF-100.542 W10 Immediate Repairs Via Work Order - BayonneBridge Administration Building - Mold Railroad Construction Company 05202022 | Aschived R g D
Removal ne
edit (1| BB LBB BAFZ04023 MF-504 WOR03 BB Inslallalion of Temporary Salely Fence LB Eleclric Company, LLC 03062024 | Open Mupssaye Fussha
edit 1 Bp DBE MEPEEA001 MEP-B64.001 BEAM | -Friority Marine Hehabilitation Piers 94, 98 and wharf B al Pier 10-via WO Hhoenix Marine Co, DE, LLC 04202023 | Open Clint Bransky
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Trimble Unity
Construct

Project Details

Access the Project Details page through the Project Menu in the left navigation pane, then click Details.
The Project Details page will then be displayed.
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Project Menu

P roj ect Details | 254192 - BT-254 192 PART Priarity Structural Repairs Via WO - 18701 ¥

Warning

here are custom fields and/or process data fields that do not have project level options configured

~ E Details

Apply Templates
Project Participants

Manage Form Types

Permissions By User
Process Motification
Settings
Sent Items
Project Level
Options
Farms

> e Issues

ofi  Processes

> L= Documents

= Schedule

2 Contacts

# cCalendar
> @ Submittals

Manage Permissions

Details

Project Name

e-Builder Project Administr:

tor
Project Status
Address

Country

Start Date

Target Date
Description

Project Webcam
Last Modified By
Date Last Modified

Custom Fields (71)  Motes (0) | Documents (0)

Contract Number:

WO/ TO#:
Program:
Federal Funded:
Project Type:

ROE

Delivery Method:

Line Department:

Facility:

Project Location:
FID:
CAP ID:

Purchase Order #:
Stage

Charge Code:
Award Amount:
Project People

seneral O

BT-254.192 PABT Priority Structural Repairs Via WO

Velez, Rafael

Open

12.08.2022
12.07.2024

Reingold, Marina
09.20.2024
Forms (0 Processes (0)

BT2541492

Engineering

DBB
TB&T
BT

18701000

I

T06254251

25,000,000

Settings

ck here to configure the options,

Export Address Book

Printable Participants Directory

Hidden Projects

Edit Cancel

No project photo uploaded.
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Project Participants/Roles Trimble Unity

Construct

The list of Project Participants can be accessed from the Project Details menu. Once opened, it displays a complete
list of all project members, including user groups and their assigned roles.

8 Trimble Unity Construct

My Home Dashboard ~ Projects  Forms Processes  Documents  Calendar  Contacts Schedule Reports Setup  e=-

. 4 s
531_“ ORITY P roj ect Partici pan tS | GWEE0200308 - GWE-603.003 WONGS GWE Refrigerated Storage Con ™
NY NJ
AIR LAND RAIL SEA 01 - CMID RE Resident & 02 - General Contractor "
Engineer First Mame:
01 - CMD RED Contract Last Mame
M Specialist
. Username:
01 - CMD Safety
P roject Menu {1 - CMD 5r Rasident tompay:
o . St Custom Field: %elect a custom field \-'| |
¥ Details 1 - Cx Manager
PRERT . . Filter Clear
Apply Templates 01 - Drsign Busild Progect
Project Participants Manager Send Message  Add User  Remowe User
Tandge rorm Types 01 - Docurment Control
Manaoe Permissions 1 - Docurment Contral ! Mames User Mame Company Name Aceount Role | Project Role
Permissians By User Wiew Only ] James Belknap jbelknap@ferreiracanstruction.com Farreira Construction Campany, Inc o
Process Motitication 1 - el O Derrick Dewis dadavisi@lerreiraconstructionean Ferena Construction Campany, Inc 4
Settings 01 - Eng Security SIM B ~ ferrai
=etlings 01 - Dng Security SIM L Jake Getser joeisardienmairaconstiuction.com Ferretia Construclion Company, [ne '
sent ltems 01 - B3P Engineer of Projact
. ! ot ol O rarmmen GConzaler f-\:::'\l'l?a||='?"f:f.‘ reiraconsmeCtion.com Farredra Canstruction Carnpany, Inc ‘V’
Froject Leve {1 - Facility PM (AT} s
Ootians T : ) Jnseph Kinzslla kinsella@ferrairaconstruction. com Farredra Construction Carnpany, Ine ‘\f
Forms O Santago Loja slega@ferreiraconstiuction.com Ferrenra Construction Company, Inc J
01 - Materials . v
¥ SeLl8s ' Dan Nogueira droagueira@ieneiraconstucion.com Ferreira Construction Company, [
’ ¥ Issues 01 - Program Coordinator . : - Hany
d r . - . — I . — - -
o= Processes D112 Brosgram Mansger ' HeidiPina hpina@ferreiraconstructan.com Farreara Construction Campany, Inc 4
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Process View Trimble Unity

Processes in Trimble are automated workflows that complete specific business tasks based on a predefined set of rules.

To access your assigned processes, click Processes from the top navigation bar. The Processes view will display a list of all assigned
items such as CSR, RFl etc.

8 Trimble Unity Construct
My Home  Dashboard  Projects Forms = Processes Documents Calendar  Contacts Schedule  Reports Setup  eee
Unfinished Drafts mport Processes
PORT
AUTHORITY Processes
NY NJ
[ MR - Status | Edit | Add View All Projects v
AlR LAND RAIL SEA
Export =
. 1234 0N
Date Process Date to be
Project Name = Process . Completed  Current Step Current Actors MNCR Description
Submitted Age o
AK-107 WO#1 SIB
Maintenanco . oo el Dot 31 0T Faileeed Ter saghescnves (b €ear . _—_ b Vool oo e
) L NCH -1 1rsuans ua MAZI09 Finish Concrel .;.|.ec<c.c.n Tueseday, Oelobeer 31, 2000, Tailed 1o achiove e Conlracl regquired 5000 psi al e days when Lesled Tor comprressive
strangth, See attached repaort
BF-6 /4507 Conerete was placed on Monday, 5/22/2023, without a Port Authority Materials Fngineering Inspector present. A Corrective Action shall be
Hehatsilitalicen of NCR -1 | 05232023 29 06062023 Finish provided Tor review and approsal by the BOR and PA MEU Lo ensure whial was placed is sbructurally adequate, Removal and replacement will be
Pier 10 at Red Hook required if the material placed does not meet Contract requirements.
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How to Find a Process

1. Open the selected project.

2. Select Processes from the right panel.
3. Use the Filter in the top left corner.

4. Select the process

a. (e.g., CSR: Construction Submittal
Review or

b. RFI: Request for Information).
5. Set Check
6. Set Status

Open.

Open.
7. Set Steps = Reviewer’s Comment.

8. Click Apply.

@ Trimble Unity Construct

MyHome  Dashboard  Projects

Forms

Processas  Documents

Calendar

Contacts

Schedule

Reports

Setup

wee

Trimble Unity
Construct

PORT : e —————
AUTHORITY [ Project Processes (222 Tt froje - 222 TEST Frfec
NY NJ
AIR LAND RAIL SEA Filter Processes
C‘ Instance ~ | q,
Project Menu b
, & Details Instance Subject State
Forms
e ISEUES C5R- 583 TS 0583 99999950001 ROOD Test Open
o2 Processes
» [ Documents
= Schedule (5R- 582 (TS5 0582 999999H0001 ROOO TEST Open
& Contacts
®  Calendar
> & Submittals C5R-581 CT5 0323 55993950001 ROOO Test Open
CSR- 580 CTS 0580 77777 ROOO rtetrtr Open
C5R-579 CTS5 0579 WE ROO0 WWWW Open
CSR-578 CT5 0578 rrr ROOD rrrrrr Open
C5R-577 CT5 0577 9897777 RO00 555555 Open
CT5 0001 02065080001 ROOO Test
-5
CSR-576 51225 Open

Responsible
Actors

Reviewer MC

Submittal CO
MC

Rafael Velez

Submittal CO
MC

Submittal CO
MC

Submittal CO
MC

Submittal CO
MC

Submittal CO
MC

Date

Submitt...

Qe 8, 2025

Qe 3, 2025

O3, 2025

Qe 2, 2025

Qe 2, 2025

Sep 30, 2025

Sep 30, 2025

Sep 12,2025

Total
Age
(days)

n

3

Step

Reviewers
Comment

Dac. Ctrl Review
In

Initiztor Revise
Mransmittal
oy

Doc. Ctrl Review
In

Doc. Cirl Review
In

Doc. Cirl Review
In

Dac. Ctrl Review
In

Dac. Ctrl Review
In

Status

Submitted

Submitted

Rejected

Submitted

Rejected

Rejected

Rejected

Submitted

Unfinished Drafts | Import Processes
| = Filters I
Filters (0) x
Process
Da
(SR - Construction Submittal Review >
@® Al Processes
In My Court
Initiated By Me
[ Draft
Open
] Closed
Status
Step
Reviewers Comment x ‘
P Liveview (D)
=
s
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CSR Process - Workflow Trimisle Unity

Construction Submittal Review

The CSR process manages the scheduling and administrative review of all construction documents (shop drawings, samples, etc.) to
ensure proper processing and compliance with project protocols.

Process Flow 3. Document Control (DC) assigns the submittal to a Reviewer.
1. The General Contractor (GC) initiates the process. 4. The Reviewer completes the review.
2. The submittal proceeds through initial audit steps. 5. DC returns the submittal to the GC after final audit.

antractor REY, ————
—Rasubmit =
b ] Cloze
rise
¥ |’ ll
Rei Noc Cantrol -
. . //._._! idate . - CH“T::: Retumito Sub Coond gy myt Peturn To Con. HAER? fallp m—— Cade Comgplete
Submit —b-,\_"‘_l::ﬂ [ Code Complete —frue false e Rl — true J J
L) |
false

fa
Code Complete

Initiator
L—Rpeeubmit Rewvizme
Errar Foured

CMD HASP
Copy

NY NJ

AIR LAND RAIL SEA



CSR - Reviewer Tasks Trimise Unfty

A SmeittaI 1. Complete the review of submittal items

reviewer is 2. Add comments as necessary

responSIble 3. Select the category for the reviewed submittal within the CSR process in Trimble
for the

. 4. Upload the reviewed and stamped copy within the CSR process in Trimble
following P bec copy P
actions: 5. Return the CSR process to the Submittal Coordinator

* Re-route the CSR process back to the Submittal Coordinator, if required.
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How to Respond to a CSR

Step 1 - On the Details tab, select a
Category:

= for approved submittals, select
Not Applicable (Approved)

= for not approved submittals,
choose from Categories 1-4.

Step 2 - Upload the reviewed and
stamped submittal in the Review
Markup/Attachment section.

Step 3 - To return the Submittal -
select “to Sub Coo” from the Take Action
option at the bottom (or top) of the screen.

£ e-Builder

Construction Submittal Review (CSR) - 1

Details

Please Select a Category

Does your res,

ponse

contain any NA, RWR submittals?

* Non-Approved Submittal Category:

fhis(9) | Documents (9) | Auached Processe s (0) | Attached To (0)
TEaniapse A
NO CONFIDENTIAL / CONFIDENTIAL PRIVILEGED INFORMATION SHALL BE ATTACHED IN EBUILDER
s any protected infermation associated with this No
package ?
L . e ¥ R A AT S Y A

Trimble Unity
Construct

|
o |

Workflow Override | All Fields View

The Reviewer’s stamp on the
document must be clear,
legible, include a date and a

i signature (initials are not
accepted) and should not be
placed on the Transmittal.

Review Marlcup / Attachment

Upload EOR response here and select a Non- Approved Submittal Category above to avoid a System Error Message
Review Attachment #1

ag and drop file here

Browse e-Builder

or | Browse Computer

O

~
—- Please select an action —
z Clear Add
-ﬁ ---> to Sub Coo
<--- Reroute
|-- Please select an action -- v | Check Spelling Print Copy Save Cancel
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RFI Process - Workflow TS LY

(Request for Information)

The RFI process manages contractor requests for contract clarifications and provides official responses to prevent

miscommunication with the Port Authority staff.
3. The Reviewer completes the review and provides comments

Process Flow or required clarifications.
1. The General Contractor (GC) initiates the RFI process. 4. After the final review, the Resident Engineer returns the RFI
2.  The Resident Engineer’s Office (REO) reviews the to the GC.

submission and assigns it to a Reviewer. 5. The GC acknowledges the response.

Ruviss

Rawisg

5LL7|" '-'3| ARE Raviemid @-1[.# ""l“l:i true RE Rrtewsad ‘fﬁr Camplita AFI Ratgivad Rircirhoed —».'—:f-c'-' Camplets '

talsa fakes

P b Reviewaer « inana Coam i

Ravidwirs
Commant

| ——
AIR LAND RAIL SEA



RFI Reviewer Tasks Tmbe Lnity

A RFI
reviewer is
responsible
for the
following
actions:

1. Complete the review of the submitted RFI question

2. Add comments as necessary

3. Upload documents, if required, within the RFI process in Trimble

4. Return the RFI process to the REO Reviewer.
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How to Respond to an RFI

Step 1 - On the [Details] tab, review the RFI details.

Step 2 - Add comments under the [Comments] tab, if needed.

[B Trimble Unity Construct

Trimble Unity
Construct

Request For Information (RFI) - 573

Projaet

% Process Document

Current Workflow Step:

Details | ‘Comments (3] | Documents (1) | Attached Processes (0] | Attached Forms (0]

Expand Al | Calapse Al

|5 any protected information az:

d with this package 7
Foldzr Link for Protected Information:

Instructions on how to respond to an RFI

nstructions to how to respond to.an RFL @

Request for Information
Priority
Question
Reference Drawing:
Artachments:

RFI Related Processes

s this RF related to any previously submitted RF| or process?: @

RFI Response

Dioes this resultin Exira Work?: @

Doas this request generate a scheduls impact?

Reviewer Attachment

Reviewer Attachment &1

Projact Nu
Overall Due

Step Due Date:

Attached To (0)

NO CONFIDENTIAL / CONFIDENTIAL & PRIVILEGED INFORMATION SHALL BE ATTACHED IN EBUILDER ‘

Ne

Click hare to “download PDF Instructions’ OR. ‘downlozd a video' to watch on how to respond to an RFT for this process

Standard

On Drawing P02, Contractor is to install plates sbove the netting on the second floor. On the third floor where the plates are to be installed is a laydown area that is currently being used by parking area and it currently sectioned off from use of parking. Please confirm the

NO

Ifthe answer is yes, please use the process tab to attach all RFls or processes related to thiz RFI.
NO

The GC does not have access to this file

o | Browse Computer  Browse e-Builder

Workflow Override  All Fields View
No more Comment W | TakeAction Print Copy Save  Cancel
o
Comments (3) || Documents (1} || Attached Processes () | Attached Forms i) | Attached Ta (1)

Request for Information #573 : Test - Steel Plates - RF|

Add Comment = Cancel

* Comment :

No more Comment v

Take Action

Frint

Copy  Save
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How to Respond to an RFI JREERA LiriTy

Continued

Step 3 - Upload documents, if necessary, in the Reviewer Attachments section.

Reviewer Attachment

Reviewer Attachment #1: The GC does not have access to this file

Step 4 - To return the RFIl to the REO, select “No More Comments” from the Take Action option at the top or
bottom of the screen.

Delete Instance Workflow Override Al Fields View

No more Comment VJ Take Action =~ Check Spelling ~ Print ~ Copy  Save  Cancel
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Trimble Unity
Construct

Reports

Users can access available out of box reports or create their own reports

@ Trimble Unity Construct

My Home  Dashboard Projects  Forms Processes  Documents  Calendar  Contacts  Schedule

Reports

PORT
AUTHORITY
NY NJ

AlR LAND RAIL SEA

Reparts

Filter

&l Reoo

~ My Personal Reports (3)

* Unfiled Account Reports (14)

¥ 00 - Mot used Reports (55)

* 00 - a-Builder Project Administration (200

¥ 00 - a-Builder Systom Administration (19)

~ 00 - g-Builder Templates (6)

~ 00 - e-Builder Metrics Analysis (3}

* 00 - a-Builder Original Reports [ Do not edit ) (87)

*~ 01 - Praject Data Dashbeard Reports (3}

02 - Submittal Coordinator Reports (24)

* 03 - REQ Reports (23]

* 03 - REQ Dashboard Reports (4}

t Foldess

Reorder Folders |  Add Report

Add Bl Report =

Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History
Edit | Delete | Export | History

Edit | Delete | Export | History

Edit | Delete | Export | History

CSRs - Approved

CSRs - Group by Spec #
CSRs - Sort by Dwgs #
CSRs - Sort by Sub Number
CSRs - Sorted by CSR Number
CSRS - Steps

CSRs - Unsubmitted

NTCGC

NTCPA

OPEN RFls

RFI Report with responses
RFls Log

SAR Log

Copy User Reports
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DEMO
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Trimble Unit
FAQS Crcyr’wnstrﬁctnl J

Question 1: How can | obtain Trimble access to the projects | am working on?
Answer: Please contact the assigned Contract Lead Engineer/Architect (LE/A) or Project Principal (PP).

Once access is granted, we also recommend watching the , Which will guide you
through the setup process and introduce you to key features.

Question 2: Whom should | contact if | have a question regarding Trimble?

Answer: For assistance, please email the PA Trimble Support team at paebuildersupport@panynj.gov.
This includes requests such as password resets.
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https://videos.trimble.com/construction/watch/ysmNWUhapJukW4fhUrzgxk
mailto:paebuildersupport@panynj.gov

Trimble Unit
FAQS Crcyr’wnstrﬁctnl g

Question 3: How can | access an CSR or RFl assigned to me?

Answer: You can access the assigned process either through the link provided in the notification email or
directly within Trimble from your 'My Home' page.

Question 4: How can | review a Confidential (C) or Confidential Privileged (CP) Submittals / RFls?

Answer: There are no C or CP documents stored in Trimble — to review/upload protected information use
the provided link in Trimble to navigate to secure location in OpenText/Livelink. Access to OpenText/Livelink
will be granted upon submission of an NDA. Please contact the contact Project Principal, EADD Task Lead, or
Resident Engineer’s Office for more details.
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Trimble Unit
FAQs Tiideury

Question 5: Are there instructions on how to respond to a CSR or an RFI?
Answer: Yes. Instructions and videos are available in Trimble e-Builder Project — link below:
Documents = Training > Major Capital — Port Authority of NY & NJ

Specific Process PDFs and Videos can also be accessed directly via the links below:
= (CSR-PDF instructions or downloadable a video
= RFI- PDF instructions or downloadable a video

Question 6: What should | do if | am not the correct reviewer for an assigned Submittal?
Answer: If you are not the correct reviewer, please use the “Reroute” option within the CSR process. This
will allow the Submittal Coordinator to assign the Submittal to the appropriate reviewer.

«--- Rarouts w I Take Action Primit Copy Lave Cancel

-~ Plzaze selact an action --
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https://gov.e-builder.net/da2/Projects/ProjectDetails.aspx?PortalID=%7b2277c639-1ee0-4526-87ff-c819d3967172%7d
https://gov.e-builder.net/da2/Projects/ProjectDetails.aspx?PortalID=%7b2277c639-1ee0-4526-87ff-c819d3967172%7d
https://gov.e-builder.net/da2/Projects/ProjectDetails.aspx?PortalID=%7b2277c639-1ee0-4526-87ff-c819d3967172%7d
https://gov.e-builder.net/da2/daLanding.aspx?QS=c6a94ea775d4419d82455dfe682331b4
https://gov.e-builder.net/da2/daLanding.aspx?QS=fb02673906774474b0c8a8a935a89a1b
https://gov.e-builder.net/da2/daLanding.aspx?QS=8115df8e9b5c4f4fb96ea4eff943d76f
https://gov.e-builder.net/da2/daLanding.aspx?QS=529f108b693b436c8e7e1a1fd22e10d8

N
FAQs Timble ity

Question 7: How do | remove or replace a response from the Review Markup/Attachment field
when reviewing a CSR?
Answer: 1. Remove the uploaded document from Reviewer Attachment Field #1 by clicking Remove.

Review Markup / Attachment

Upload EOR response here and select a Non- Approved Submittal Category above to avoid a System Error Message

Review Attachment #1 "L Test Attachment .pdf (version 1) Review Attachment #2
Dr s Ir A 11 Ix!\;,,_!.al'._. o

2. Upload the new document in Reviewer Attachment Field #1 and click Save twice.

o -
Review Attachment £1: % or | Browse Computer Browse e-Builder

krﬁﬂow Override All Fields View Instructions

| -- Please zelect an action -- W | Print Copy Sawve Camicel
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Trimble Unit
FAQS Crc;lrflnstrﬁctm g

Question 8: How do | remove or replace a response from the Reviewer Attachment Field
when reviewing an RFI?
Answer: 1. Remove the uploaded document from Reviewer Attachment Field #1 by clicking Remove.

Reviewer Attachment

Reviewsr Attachment £1: The GC does not have access to this file
TL Test Attachmentpdf (verzion 1)
Propesties | Download (1.0ME) | Rediie | Remove

2. Upload the new document in Reviewer Attachment #1 field and click Save twice.

Reviewsr Attachment £1: The GC does not have access to this fiie
or | Browse Computer = Browse e-Builder

%rkﬂnw Override All Fields View Instructions

| -- Please select an action -- »* | Primt Copy Sawve Cancel
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Question 9: Can | search in Trimble?
Answer: Yes. Trimble has a full-text process search functionality that enables you to find process instances
using one or more search criteria.

In the Filter Processes section, use one of the following

options from the drop-down:
Project Processes |Reger ssmple Project

* Subject: Select this option to search for the specified criteria in the Filter Processes

subject field of process instances. e subiec Open ©
* Instance: Select this option to search for the specified criteria in | - it

the process instance. Outa ¢

Acrobat eSignature Process last updated 4/25/2024 5:24:19 PM

* Data Fields: Select this option to search for the specified criteria in

process data fields. ASIEM . 2 Mnen Arrahat aSionatiire Pracssce Iact unadatad 45024 71535 PAA

« Comments: Select this option to search for the specified criteria in
the comments on a process instance.
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FAQs

Trimble Unity
Construct

Question 10: If | am out of the office, can | delegate my tasks in Trimble?
Answer: Yes. You may delegate your tasks by using the Delegation feature, as outlined in the instructions
below.

1. Go to Setup

-> My
Settings.

2. Click Personal

Information. Delegation.

4. Open the Access
Delegation page.

7. In the Access
Duration section,
enter the date and
for access duration.

8. Optionally, enter

any notes about the

access delegation in
the Notes field.

9. Click Save

3. Click Access

{8 Trimble Unity Construct

MyHome Dashboard  Projects  Forms

Access Delegation

~ Filter Delegations

Access Delegation Management | Access Delegation Histor

Documents  Calendar ~ Contacts ~ Schedule  Reports | Setup  «»

User. v Status: Al v
Start Date: B o B End Date: From: B ‘ﬂ
Clear Filter
WAl » W st o v 15 tems n 2 pages
‘Am'nn Current Status User Start Date End Date. Notes
Active Contractor MC 05.16.2024 1:00 pm 1231.2029 11:30 pm 8
Active InsMC 05.16.2024 1:00 pm 1231.2029 11:30 pm 8
Active Materials MC 05.16.2024 1:00 pm 12312029 11:30 pm B
Active OEMC 05.16.2024 3:30 pm 1231.202911:30 pm 8
Active REMC 0516204330 pm 12312029 11:30pm B
Administration Tools Acive Reviewer MC 05162024330 pm 12312029 1130 pm 7}
> APls Acive MMC 05162024 330pm 12312029130 pm B
Actve EORMC 05162024 330pm 123120291130 pm B
Active Submittal COMC 05.16.2024 3:30 pm 1231.2029 11:30 pm B
Active TCAP Tenant 05.16.2024 430 pm 1231.2029 11:30 pm B

15 tems i 2 pages

M 4[1l2 » W shon 1o v
p:

[@ Grant Access O Request Access

J Grant | Clear

» Submittals
» er N

» Views

Version e-Builder v25.9.1801.2

% Select User. Fiter Users by Role Enter username.

[

Users
Please select. v

* Access Duratiors  Start Date & Time
00232025 | [ 1100am ||

End Date & Time
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Contact Information Trimble Unity

1. If you have any additional questions or need assistance, please contact
paebuildersupport@panynj.gov.

2. For after-hours support, contact Trimble Support directly at 888-288-5717.
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