
Tenant Name

Facility & Location

TAA Number

Date

Part One:  Information to be furnished by Applicant (Refer to your lease or permit for required information)
Permission is hereby requested to perform the following described work on the space occupied by the Applicant.

At (Facility) Pursuant to (Lease, Space, Permit) No. Location (Building No. or Area) of Space to be Altered

Description of Work and Reason

Estimated Cost of Work 
$

Estimated Time to Complete (Days) Starting Date Completion Date

Plans:  Prints of each drawing must be submitted with copies of application.  
Include plan showing area affected by proposed work

Title of Plan Drawing Drawing No. Dated

Contractor: Name and Address (If Not Known, Submit Later) Engineer or Architect Name and Address 

Phone No. License No. Phone No. License No.

Email Email

Send Correspondence To:  
(Name and Address of Employee in Charge of Work) ENGINEER OR ARCHITECT CERTIFICATION

I have supervised the preparation of plans and specification for the entire work 
represented herein and hereby certify that they conform to the requirements of the 
respective enactments, ordinances, resolutions and regulations of the City, town or 
municipality in regard to construction and maintenance of buildings and structures 
and in regard to health and fire protection which should be applicable if the Port 

Authority were a private corporation.
Phone No.

Email

Applicant’s Name (As It Appears on Lease or Permit) Signature of Licensed Professional Engineer or Architect Date

By (Signature of Authorized Rep.) Title Date

Part Two:  M/WBE Program Information
A Minority/Women Business Enterprise (M/WBE) Plan is attached hereto for PA approval. The Tenant’s contact person responsible for this project’s M/WBE 
Program is named below.

M/WBE Contact Person (Name and address): 

Phone No. Email

Part Three:  Design Approval (FOR PA USE ONLY)

The above 
Application 
Status is:

 ❑ Full Approval  ❑ Withheld. Subject to the following conditions

 ❑ Conditional Approval
Signature Reference Letter By

Prespared By Date Title Date

PA 531 

Tenant Alteration Application
APPLICANT MUST READ THE TERMS AND CONDITIONS  

INCLUDED WITH THIS FORM
The Applicant shall not commence performance of any of the said work 
prior to the receipt by Applicant of a copy of this application duly signed 

in Part Three hereof on behalf of the Port Authority of New York and New 
Jersey. Upon receipt thereof, the Applicant agrees to perform said work in 
accordance with the following “Information to be Furnished by Applicant” 
and to comply with and be bound by all requirements and conditions set 
forth below under the remarks, if any, in Part Three hereof and the terms 

and conditions set forth in this form.

January 2013

Estimated Time to Complete (Days) Square Footage of Project Starting Date



TERMS AND CONDITIONS
1. In the performance of work covered hereunder the Applicant shall, unless otherwise directed in writing by the Port Authority, conform to the requirements of the 

respective enactments, ordinances, resolutions and regulations of the city, town or municipality in which the Facility is located in regard to the construction and 
Authority were a private corporation. The 

Applicant’s obligations to comply with the above governmental requirements is for the purpose of assuring proper safeguards for the protection of persons and 
property at the Facility and is not to be construed as a submission by the Port Authority to the applications to itself of such requirements or any of them.

2. The Applicant shall comply also with such federal, state and municipal laws, statues, orders and regulations, if any, as may be legally applicable to the work or 
the performance thereof or its employees therein. The Applicant shall consult with the Facility Manager, represented by the Tenant Coordinator, with respect to 
the applicability of any and all laws, statutes, enactments, ordinances, resolutions and regulations and as to the procedures to be followed before taking any other 
action with respect thereto, and shall follow the instructions and procedure prescribed by said Facility Manager with respect thereto.

3. 
Authority now in effect which are applicable to the performance of the work and such further applicable rules and regulations which may from time to time during 
the said performance be promulgated by the Port Authority for reasons of safety, health, preservation of property or maintenance of a good and orderly appearance 

4. 
this Application and Workmen’s Compensation insurance; or if the work is to be done by an independent contractor, the Applicant shall require such contractor to 

commencement of the work.
5. 

(including wrongful death) or damage direct or consequential, to it or them or to its or their property, arising out of or in connection with the performance of the 
work, and (b) the risk of claims and demands by third persons arising or alleged to arise out of the performance of the work, whether such risks arise out of acts of 
omissions or the Applicant, its contractors, the Port Authority, or otherwise.

6. The Applicant shall pay all claims lawfully made against it by contractors, subcontractors, materialmen and workmen, and all claims lawfully made against it by 
other third persons arising out of or in connection with or because of the performance of the work, and shall cause all contractors and subcontractors to pay all 
such claims lawfully made against them.

7. 
of this Application and to the satisfaction and subject to the inspection of the Facility Manager (as represented by the Tenant Coordinator); the Applicant shall re-do 
or replace at its own expense any work not approved by him.

8. The Applicant shall notify the Facility Manager (as represented by the Tenant Coordinator) no less than two days prior to the commencement of the work, and shall 
Application; and upon completion shall notify the Facility Manager.

9. 

(as represented by the Tenant Coordinator), or the Port Authority REO (b) the Applicant shall obtain a Port Authority permit from the Facility Manager (as 
represented by the Tenant Coordinator) prior to any cutting or welding and shall comply with the conditions which form a part of said permit, a sample of which may 

Tenant Coordinator).
10. (a) Prior to the commencement of the work and throughout the performance thereof, the Applicant shall erect and maintain at its own expense in or about the 

space such barriers, shields and other suitable protective devices for the protection of the public and others and their property as in the opinion of the Facility 
Manager (as represented by the Tenant Coordinator) may be necessary or desirable for the purpose. The work shall be performed in such manner as will 
cause the minimum inconvenience to members of the public and others at the Facility. During the performance of the work, the Applicant shall not permit the 
accumulation in or about the space of any debris, rubbish, or litter, of any sort resulting from such performance and shall make such arrangements for the frequent 
removal thereof from the Facility, by means of facilities to be furnished by the Applicant, as may in the opinion of the Facility Manager (as represented by the 
Tenant Coordinator) be necessary to prevent such accumulations.(b) In the performance of the work covered by this permit, the Applicant shall not employ any 
contractor nor shall the Applicant or any of its contractors employ any persons or use or have any equipment or materials or allow any condition to exist if any 
such shall, or in the opinion of the Port Authority, may cause or be conducive to any labor troubles at the Facility which interfere, or in the opinion of the Port 
Authority, are likely to interfere with the operations of the Facility by the Port Authority or with the operations of others at the Facility or with the progress of other 
construction work thereat. The determinations of the Port Authority shall be conclusive on the Applicant and, upon notice from the Port Authority, the Applicant shall 

and replace them with unobjectionable contractors, persons, equipment and materials and the Applicant shall or shall cause it contractor to immediately rectify 
Applicant or any of its contractors to immediately comply with the requirements of this paragraph 

(whether or not such failure is due to the Applicant’s fault) the Port Authority shall have the right to suspend this permit and the permission thereby granted, without 
prior notice when the labor troubles shall be so settled that such interference or the danger thereof no longer exists, the Port Authority, by notice to the Permittee, 
shall reinstate this permit on all the same terms and conditions as before the suspension. “Labor troubles” shall mean and include strikes, boycotts, picketing, 
work-stoppages, slowdowns, complaints, disputes, controversies or any other type of labor trouble, regardless of the employer of the person involved or their 
employment status, if any. 
(c) Not withstanding the approval of this permit by the Port Authority, the Applicant shall not perform or permit to be performed any work hereunder, the 

, 
or any part thereof or upon any property located therein or thereon. The Applicant shall promptly observe, comply with and execute the provisions of any and all 
present and future rules, regulations, requirements, orders, directions and standards of the National Board of Fire Underwriters as interpreted by the New York 
Fire Insurance Rating Organization as to work performed in New York State, or as interpreted by the Fire Insurance Rating Organization of New Jersey as to work 
performed in New Jersey, or of any other board or organization exercising or which may exercise similar functions, which may pertain or apply to the performance 
of the work or to the completed work (including use or operation (hereof) and the Applicant shall make any and all structural and non-structural improvements, 
alterations or repairs of the work that may be required at any time hereafter by any such present or future rule, regulation, requirement, or order or direction. If 
because of the work done or by reason of any failure on the part of the Applicant to comply with the provisions of this paragraph any such insurance shall at any 
time be limited, cancelled or invalidated, then the Applicant shall immediately remove the work, or if the rate of premium for any such insurance shall be higher 
than it otherwise would be, then the Applicant shall pay to the Port Authority on demand that part of all premiums which shall have been charged because of such 
work or by reason of such failure by the Applicant. The Applicant shall furnish to the Port Authority evidence of approval of the work by the insurance authority 
having jurisdiction.

11. 
completion vest in the Port Authority (or in the Port Authority’s lessor, if any and if the agreement between such lessor and the Port Authority so provides) without 
execution of any further instrument. The Applicant shall not remove or change the same unless the Port Authority, on or prior to the expiration or termination of 
the lease or permit described in Part 1 of this Application or within sixty (60) days after such expiration or termination, shall give notice to the Applicant requiring 
removal or restoration, in which case the Applicant (on or prior to the expiration or termination date or, if the notice is given after such date, then immediately 
after receipt of the notice) shall complete the removal of all of the same (or as much thereof as may be required by the notice) and the restoration (to the extend 
required by the notice) of the space affected by the work to the same condition as it was in prior to the commencement of the said work. If the Applicant shall fail to 
comply with such notice, the Port Authority may effect the removal and restoration and the Applicant shall pay the cost thereof to the Port Authority upon demand.

12. A Certificate of Authorization to Occupy or Use shall be issued to the Applicant by the Facility Manager (as represented by the Tenant Coordinator) upon request  
of the Applicant on completion of the work hereunder in accordance with the Terms and Conditions hereof and inspection thereof by the Facility Manager. Issuance 

from such obligations.
13. Processing of the Application by the PA is subject to the receipt of applicable fees as advised by the Facility Manager as represented by the Tenant Coordinator.

January 2013
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